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INTRODUCTION 

Pivot Charter School (PCS) is a unique “blend” of both Online and School Based educational programs. 
It has been designed to include significant amounts of individualized support for the students and 
parents to help ensure student success. The PCS program is the perfect option for students who want to 
receive a quality education while working at their own pace; and be able to ask questions immediately 
when they don’t understand something; Furthermore, this program meets the needs of both students who 
want access to Advanced Placement and Dual Enrollment classes to get ahead in their education or those 
who need to catch up in credits. 

In order to be successful in the PCS program, students should be strong independent workers, or have 
someone at home closely overseeing their schoolwork.  It is critical that all students be willing to ask for 
help when they need it. Highly successful PCS students will meet all three of these conditions.  

The staff at PCS is here to support students and their families and determine what will work best to 
ensure each student’s academic success; Although PCS can individualize each student’s program PCS 
may not work for all students.  Parents and families are encouraged to ask many questions, and schedule 
an appointment with the school before enrolling in order to make a fully informed decision regarding 
their child’s education. 
 
Mission 

The Mission of Pivot Charter School (PCS) is to engage and empower each student to achieve 

excellence as a learner and a citizen. 

 
Vision 

The Vision of Pivot Charter School is to be a leading, innovative, high performance school that 
graduates each student to be prepared for college or career. 

 
Philosophy  
We are a caring entity who believes that our first responsibility is to our students and their families. In 
doing so, we will deliver our services with passion and respect for those we serve. 
We understand that to provide a high quality educational experience to our students, we must continue 
to develop “innovative” ways of thinking that will allow us to respond to the dynamic, ever increasing 
demands for our blended learning schools. In carrying out our promise, Pivot will ensure that our 
schools maintain those qualities that REACH our students by providing a school that: 
R – Provide Rewarding outcomes 
E – Maintain Engaging experiences 
A – Consist of Active participation at all times 
C – Steeped in a Challenging curriculum 
H – Encompass a Holistic enriching approach 

“We are committed to Excellence in  
providing educational services” 
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Pivot Promise 
“At Pivot it is a WE thing so that our students can BE what they dream” 

P i v o t  Team promises to : 
1. Treat our students with respect and care as individuals 

2. Create trusting and meaningful relationships with each student onsite and online 

3. Provide an individualized educational experience that builds academic efficacy 

4. Cultivate a school culture that is welcoming and safe  

5. Strive for student success at all times 

P i v o t  Panthers in return promise to: 
1. Make school a priority by being on time and attend class regularly 

2. Do their best at all times and invest the time it takes to succeed 

3. Utilize the resources available and be appreciative 

4. Exhibit the characteristics and qualities of a successful student at all times 

5. Strive for success at all times 

In carrying out our promise, Pivot will ensure that our schools maintain those qualities that 
REACH our students by providing schools that: 
R – Provide Rewarding outcomes 
E – Maintain Engaging experiences 
A – Consist of Active participation at all times 
C – Steeped in a Challenging curriculum 
H – Encompass a Holistic enriching approach 
 

“We are committed to Excellence in  
providing educational services” 

 
 
 
 
 
 
Student Enrollment  
 

♦ Students who are in 6th grade, roughly 12 years old, through 19 may be enrolled in Pivot 
Charter School. Students over 20 years of age may only be enrolled if they have been 
continuously enrolled in a public school since age 19 and have been making appropriate 
academic progress toward graduation.  
 
♦ Students in grades 6-8 will be placed in the grade that matches their chronological age; 
however, students may still work on materials and in courses that are at a higher grade level if 
that is appropriate for the student.  
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♦ 9-12 grade students will be placed in a grade level based on credits earned as 
demonstrated on their official transcript.  
 
♦ Students may be enrolled in only one school at a time. They may not be enrolled in any 
other public or private school and be enrolled in PCS.  
 
♦ * Students are required to inform   their teacher or the administration if there is a change 
of address or phone number. A student's demographic information must be kept current at all 
times. 

 
 
Student Enrollment Area 
 
In accordance with charter school legislation, Pivot Charter School is restricted to serving students from 
the following counties - defined as contiguous in charter legislation: 
  
The charter school shall enroll an eligible student who submits a timely application, unless the number 
of applications exceeds the capacity of a program, class, grade level, or building. 
We do not currently accept students from ANY other counties. We are also not permitted to accept 
inter-district transfers for Independent Study programs. 
 
 
Re-enrollment and the Lottery 
All current students that wish to re-enroll for another year must complete a re-enrollment form by a 
spring deadline (you will be notified). Parents will be given a one month notice both by email and 
courier mail prior to the deadline. According to our charter, siblings of students who are currently 
enrolled are given preference for vacancies prior to the cutoff date. After the deadline, all applicants will 
be placed on a wait list.  A public lottery will be held during July where student names will be drawn at 
random to determine enrollment. All names not selected during the first lottery will go back on a wait 
list. Wait lists do not carry over from one school year to the next.  
 
Withdrawal  
If a family decides to withdraw a student from the school, they must complete a withdrawal form with 
assistance from the student’s assigned teachers. This form needs to be signed by their teacher and the 
school Registrar before Pivot Charter School will release records and grades. If the withdrawal form is 
not completed, the student may lose credits for work they have completed to date in their online courses. 
If the student has been loaned a computer or other resources, they must return the computer before the 
school will release grades or transcripts.  

Withdrawal Policy  
Students planning on returning to their resident school district should follow the below procedures: 
 

a) Parents contact the school administration or may complete the withdrawal request form online to 
request withdrawal from Pivot Charter School. 
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b) Registrar notifies family that withdrawal is completed  
c) Pivot Charter School notifies district of residence that student has withdrawn  
d) The resident school district requests the student’s cumulative file from Pivot  Charter School 

In order to secure all credits for work completed by the student, students must continue to work in their 
courses until the withdrawal has been approved and parents are notified. 
 
Choosing Classes 
Once a student has a completed application and has been informed they are enrolled, the students will be 
given a registration form to select classes. The administration will look at class sizes, test scores, and 
graduation requirements, and career planning to determine placement.  The graduation requirements will 
drive the decision about what classes the student should take each semester in order to graduate.  

Graduation 
Graduation planning should begin early in a student’s educational career. Courses are assigned each 
semester according to these factors and in alignment with the student’s four year plan prepared by the 
School Counselor . Parents or legal guardians and students are always a part of the creation and approval 
process of the agreement, which includes the course assignments.  

At the end of each school year and prior to commencement of summer school, the School Counselor will 
review all transcripts of students who failed courses or who did not complete the courses assigned for 
that year. These students will be required to do summer work for any incomplete courses, which were 
necessary for the student to remain on track to graduate on time. If the student does not successfully 
complete the necessary courses during the summer, the student will not be promoted to the next grade 
level as they would not be on the correct track to graduate in the time originally anticipated. If students 
fail courses required for graduation during the second semester of their senior year, the student may not 
participate in graduation. The Principal may allow a student to walk for graduation and receive a blank 
diploma on a case by case basis with a final diploma pending successful completion of graduation 
requirements. All students must complete the required course(s) during the summer in order to receive a 
diploma. Students who are deficient more than 2 credits may not walk for graduation. These students 
will need to attend summer school and/or the following semester of school.  

Students who intend to graduate in January will notify the school counselor of this by October 1. Parents 
of January graduates will be notified by November 1 if their student will NOT be able to graduate. There 
is no formal graduation ceremony for January graduates however, January graduates are welcome to 
wear caps and gowns and graduate with their class during the ceremony in May. 

Graduation/Promotion Requirements 
To receive a diploma from Pivot Charter School, each student is required to receive the following credits 
per category and pass all state mandated graduation tests: 
 
 
 
 
 
Program/ Promotion Requirements Grades 6-8 Academic Courses:  Language Arts, Mathematics, Science, 
Social Studies 
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Grades FSA Achievement Levels Recommendations 
Fail One Academic Course Levels 3-5 Promotion 
 Levels 1 -2 Academic Review 

Committee  Determination 
Fail Two Academic Courses Levels 1-5 Academic Review 

Committee Determination 
Fail Three or More Academic 
Courses 

Levels 1-5 Retain and Remediate  

 
All students may repeat failed classes in order to earn quality points needed to be promoted. 
 
Students may request a current credit count by contacting their school counselor or registrar. Please 
allow for at least one business week for processing of this request.  
Transcripts 
A high school transcript must be requested at least two weeks prior to the date that it is needed. A parent 
or a teacher may request a transcript by submitting a transcript request form. If the transcript is to be sent 
officially to another school or university, the address of the institution must be included.  

 
Grading Scale 
A 90% – 100% 
B 80% – 89% 
C 70% – 79% 
D 60% – 69% 
F 0%– 59% 

 
 
Community College Courses:  

If a student is planning on taking a class at a community college or other accredited colleges either 
online or on campus, the student must receive the Principal ’s written approval by obtaining a K-12 
community college form. It is the responsibility of the student who wishes to take a class at a college to 
obtain this form from Pivot Charter School. Pivot Charter School is not responsible for notifying 
families of college deadlines. Students must provide written verification of enrollment in the course 
within one week of enrollment if they want the classes to be applied toward graduation from high 
school. The verification will remain in the student’s file. All college courses will be entered on the 
master agreement with a designation of a “CC” or other designation showing that the course will not be 
completed at Pivot Charter School but through a community college. This way the Principal  can track 
the courses each student committed to complete at a community college and the transcripts to expect at 
the end of the semester. The student must provide Pivot Charter School Registrar with an official 
copy of the college transcript within three weeks of completion of a course if they want the courses 
to be applied to their high school transcript. The Registrar will notify the Principal  if the student did 
not complete the course(s) anticipated. The registrar will add the college courses, which are successfully 
completed to the student’s transcript. 
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Classroom Instruction Guidelines 

● If a student attending small group instruction is ill and cannot attend classes, the parent must call the 
campus by 8:30 A.M.  

● CELL PHONE usage in the classroom is managed by the teacher. It is expected that during lectures and 
tests cell phones are set to silent and put away. Cell phones that are being used without permission of the 
teacher are subject to administrative confiscation.. 

● Food is only permitted in class with the teacher’s permission. 
● Students may bring water to class but must have a cap or lid.  
● Students are not permitted in classrooms without a teacher or administrator. 

 
 
 
    Pivot Charter School Code of Conduct 

It is our intention that students who attend Pivot Charter School will: 
 

Show respect for their character and their bodies by 

● Choosing a healthy lifestyle that would preclude the use, possession or distribution of drugs, 
alcohol or tobacco. 

● Choosing their speech carefully and thoughtfully, eliminating profane and vulgar language. 

● Choosing to conduct themselves with honesty and integrity by not engaging in theft, cheating, 
plagiarism, or untruthful statements. 

● Choosing to exhibit a positive attitude about themselves and the world around them. 

Show respect for others by 

● Choosing to respect others’ boundaries, both physical and psychological, so that the environment 
is safe and free from violence and harassment. 

● Choosing to respect others’ possessions. 

● Choosing to be kind and considerate at all times, using acceptable problem solving skills to work 
out differences. 

Show respect for their environment by 

● Choosing to care for the buildings and locations made available to our school, eliminating 
vandalism or careless neglect. 

● Choosing to respect the natural environment and the issues surrounding the stewardship of our 
planet. 

Grounds for Suspension and Expulsion of Students 
A student may be suspended or expelled for prohibited misconduct if the act 1) is related to school 

activity, 2) occurs at the charter school or at any other school, or 3) is at a charter school 
sponsored event.  A pupil may be suspended or expelled for acts that are enumerated below and 
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related to school activity or attendance that occur at any time, including, but not limited to, any 
of the following: 

 
● while on school grounds;  
● while going to or coming from school;  
● during the break time, whether on or off the school campus; or 
● during, going to, or coming from a school-sponsored activity. 

 
Suspension Offenses 
Discretionary Suspension Offenses:  A student may be suspended when it is determined that the pupil did for 

any of the following acts: 
 

1. Caused, attempted to cause, or threatened to cause physical injury to another person. 
 
2. Willfully used force of violence upon the person of another, except self-defense. 

 
3. Unlawfully possessed, used, sold or otherwise furnished, or was under the influence of any controlled substance, as 

defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind. 
 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 
11053-11058, alcoholic beverage or intoxicant of any kind, and then sold, delivered or otherwise furnished to any 
person another liquid substance or material and represented same as controlled substance, alcoholic beverage or 
intoxicant. 
 

5. Committed or attempted to commit robbery or extortion. 
 

6. Caused or attempted to cause damage to school property or private property. 
 

7. Stole or attempted to steal school property or private property. 
 

8. Possessed or used e-cigarettes, tobacco or products containing tobacco or nicotine products, including but not 
limited to cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and betel. 
This section does not prohibit the use of a pupil’s own prescription products. 
 

9. Committed an obscene act or engaged in habitual profanity or vulgarity. 
 

10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in 
Health and Safety Code 11014.5. 
 

11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, 
other school officials, or other school personnel engaged in the performance of their duties. 
 

12. Knowingly received stolen school property or private property. 
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13. Possessed an imitation firearm, i.e., a replica of a firearm that is so substantially similar in physical properties to an 

existing firearm as to lead a reasonable person to conclude that the replica is a firearm. 
 

14. Committed or attempted to commit a sexual assault or committed a sexual battery. 
 

15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary 
proceeding for the purpose of preventing that student from being a witness and/or retaliating against that student for 
being a witness. 
 

16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
 

17. Engaged in, or attempted to engage in hazing.  For the purposes of this subdivision, “hazing” means a method of 
initiation or pre-initiation into a pupil organization or body, whether or not the organization or body is officially 
recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or 
disgrace resulting in physical or mental harm to a former, current, or prospective pupil.  For purposes of this section, 
“hazing” does not include athletic events or school-sanctioned events. 
 

18. Made terrorist threats against school officials and/or school property.  For purposes of this section, "terroristic 
threat" shall include any statement, whether written or oral, by a person who willfully threatens to commit a crime 
which will result in death, great bodily injury to another person, or property damage in excess of one thousand 
dollars ($1,000), with the specific intent that the statement is to be taken as a threat, even if there is no intent of 
actually carrying it out, which, on its face and under the circumstances in which it is made, is so unequivocal, 
unconditional, immediate, and specific as to convey to the person threatened, a gravity of purpose and an immediate 
prospect of execution of the threat, and thereby causes that person reasonably to be in sustained fear for his or her 
own safety or for his or her immediate family's safety, or for the protection of school property, or the personal 
property of the person threatened or his or her immediate family. 
 

19. Committed sexual harassment.  For the purposes of this section, the conduct described must be considered by a 
reasonable person of the same gender as the victim to be sufficiently severe or pervasive to have a negative impact 
upon the individual's academic performance or to create an intimidating, hostile, or offensive educational 
environment. This section shall apply to pupils in any of grades four to 12, inclusive. 

20. Caused, attempted to cause, threaten to cause or participated in an act of hate violence. This section shall apply to 
pupils in any of grades four to 12, inclusive. 

 
21. Intentionally harassed, threatened or intimidated a student or group of students to the extent of having the actual and 

reasonably expected effect of materially disrupting class work, creating substantial disorder and invading student 
rights by creating an intimidating or hostile educational environment. This section shall apply to pupils in any of 
grades four to 12, inclusive. 

 
22. Engaged in an act of bullying, including, but not limited to, bullying committed by means of an electronic act 

directed specifically toward a pupil or school personnel. 
 
23. Aided or abetted the infliction or attempted infliction of physical injury to another person may be subject to 

suspension, but not expulsion, except that a pupil who has been adjudged by a juvenile court to have committed, as 
an aider and abettor, a crime of physical violence in which the victim suffered great bodily injury or serious bodily 
injury shall be subject to discipline pursuant to subdivision (1). 
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Non- Discretionary Suspension Offenses:  
Students must be suspended and recommended for expulsion if a pupil engaged in any of the following acts: 

● Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in 
the case of possession of any object of this type, the students had obtained written permission to possess 
the item from a certificated school employee, with the principal or designee’s concurrence. 

Special Education Services for Students 
● In accordance with state and federal mandates, Pivot Charter School serves students with disabilities. 

Every student is entitled to a free appropriate public education and placement in the least restrictive 
environment.  Pivot Charter School actively works with families to be sure that students receive all the 
educational benefits for which they are entitled.  

 
● Pivot Charter School serves students with Individualized Educational Plans (IEP) and Section 504 plans. 

If you suspect that your child has a disability, please contact Pivot Charter School and ask for assistance.  

Communication  

Pivot Charter School has confidence in the competency and professionalism of its staff.  However, if the 
school is not measuring up to your expectations, we would like to know about it.  We cannot fix what 
we do not know about. Pivot Charter School encourages open and respectful communication from 
individuals and groups within the community regarding compliments, suggestions, questions, and 
complaints about any part of the school program or any employee of Pivot Charter School.  Pivot 
Charter School utilizes this information to effect improvement and positive change in our program 
whenever possible.  

Dispute Resolution Policy  

This dispute resolution process provides parents, students, and volunteers who have a grievance 
concerning the school, with a procedure to follow to have the grievance heard by an administrator or 
Principal and, if it cannot be resolved at this level or with the Executive Director of Pivot Education Inc, 
to have it heard by the Governing Board at a regularly scheduled Board meeting. 

A grievance is defined as any feeling of dissatisfaction or injustice in connection with any matter related 
to the program, school, or staffing. Any grievance should be brought to the attention of the respective 
party as soon as possible with the intention to resolve the issue.  If it cannot be resolved at this level, 
then an appointment should be made with an administrator to attempt further resolution.  

If a parent or student disagrees with the established rules on conduct, policies, procedures, or practice, 
they can express this concern directly to their teacher or to the Principal. No parent will be penalized, 
formally or informally, for voicing a grievance or complaint with Pivot Charter School in a reasonable, 
business-like manner, or for using this dispute resolution process. PCS requests that parents and students 
first attempt to resolve concerns at the site level with their teacher or Principal  before bringing a 
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concern to the Executive Director of the not for profit corporation, Pivot Education Inc., that oversees 
Pivot Charter Schools.  

The Principal is the official representative between parents and the Executive Director.  The Executive 
Director is the official representative between the schools and the Governing Board. S/he or any 
administrator is accessible and ready to hear suggestions, concerns, and complaints.  Pivot Charter 
School cannot act on any problem unless it is aware of it, so we request that grievances be brought to the 
appropriate party as soon as possible.  

While not every problem may be resolved to all parties’ complete satisfaction, effort will be made on the 
behalf of Pivot Charter School, and its staff, to bring resolution to any problem.  This will only be 
possible through both parties’ willingness to listen, attempt toward understanding, and exploration of all 
aspects of the issue at hand.  Through this process, parents, teachers, and management will be able to 
develop confidence in each other.  This confidence is important to the smooth, effective operation of 
Pivot Charter School and will directly benefit the students.  Pivot Charter School will strive to provide 
such an atmosphere at all times.  Parents are encouraged to offer positive and constructive criticism, and 
to take the following steps if they believe they have dissatisfaction, or believe that an injustice has 
occurred, or that a decision affecting them or their student is unjust or inequitable: 

1. When a problem first arises, the grievance should discuss the matter with the respective party as 
soon as possible. 

2. If they are unable to resolve the issue at this level, the grievant should then contact an 
administrator to make an appointment to discuss the issue as soon as possible. 

3. If the problem cannot be resolved informally through discussion or meeting, the grievance shall 
be stated in written format specifying the problem to the fullest extent possible and any remedies 
sought. It should also include any and all documentation related to the grievance along with any 
solutions that have been proposed by the grievance, an administrator, and any other related 
parties.   The request for the meeting is to be delivered to the Principal  who, unless sick or out of 
town, will meet with the grievant within (10) working days of receiving the written request. 

4. Following any necessary investigation, the Principal shall prepare a written response to the 
grievance no later than ten (10) working days from the date of meeting, unless for good cause, 
additional time is required for the response. 

5. If the matter cannot be resolved by the Principal, the grievant may request a meeting with the 
Executive Director. The Principal will present all materials from prior meetings to the Executive 
Director.  The request for the meeting must be delivered to the Executive Director, who, unless 
sick or out of town, will meet with the grievant within (10) working days of receiving the written 
request. 

6. Following any necessary investigation, the Principal/Executive Director shall prepare a written 
response to the grievance no later than ten (10) working days from the date of meeting, unless for 
good cause, additional time is required for the response. 

7. If the matter cannot be resolved at the Executive Director level, the grievant may request to have 
the matter properly placed upon the agenda for the next regularly scheduled Board meeting. All 
applicable elements of the Sunshine Meeting Laws will apply.  

8. The Governing Board and the Executive Director will set a date and time for the hearing of any 
evidence to be presented concerning the grievance.  At the hearing, the grievant and a 
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representative of Pivot Charter School shall have the opportunity to present evidence, both oral 
and documentary.  Within three (3) working days from the date of the hearing, the Board and 
Principal shall make a decision on the grievance in writing.  This decision will serve as the final 
decision of Pivot Charter School. 

Governing Board Meetings  

Pivot Charter School’s Governing Board is the governing body of the not for profit organization that 
oversees Pivot Charter Schools. The Board’s role is to ensure that the Pivot Charter Schools are 
implementing their programs efficiently, that they are fiscally sound and viable and to hold the 
Executive Director and school staff accountable for implementing the charters. The role of the 
governing board is less about day to day operations at the site level and more about oversight and 
accountability. Specifically, the Board is fully responsible for the operation and fiscal affairs of all Pivot 
Charter Schools including, but not limited to the following: 

● Approve and monitor the implementation of general policies of the School.  
● Approve and monitor the School’s annual budget and budget revisions. 
● Hiring and on-going evaluation of the Executive Director.  
● Approve the school calendar and schedule of Board meetings. 
● Review requests for out of state or overnight field trips. 
● Participate in the dispute resolution procedure and complaint procedures as applicable. 
● Approve charter amendments as necessary and submit material revisions as necessary for 

Granting Agency consideration. 
● Approve annual fiscal audit and performance report. 
● Appoint an administrative panel or act as a hearing body and take action on recommended 

student expulsions. 
● Hiring of auditors. 
● Approval of check registry. 
● Strategic planning. 

Teachers and parents are always welcome to attend Governing Board meetings. They are held at least 
quarterly in various locations around the state, but access is provided to the public at all Pivot Charter 
School locations for every Board meeting. The agenda for these meetings is posted in the front office of 
the main school site, on the Pivot website, and in two other public places. If a parent wants the board to 
address a topic, they should first discuss the issue with their Principal or the Executive Director. If the 
teacher or a parent has a concern, they are requested to address the issue according to the internal 
dispute policy prior to bringing the issue to the Board.  

Student Records (Family Educational Rights & Privacy Act) 
Under the provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA 34 CAR Part 
99), parents of currently enrolled students at Pivot Charter School (or as an eligible student of 18 years 
of age) have the right to:  

a) Inspect and review their student’s educational records;  
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b) Request the amendment of their student’s educational records to ensure that they are not 

inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights; 
c) Consent to the disclosure of personally identifiable information contained in their student’s 

educational records, except to the extent that the act and its regulations authorize disclosure 
without consent; 

d) File with the U.S. Department of Education a complaint under the provisions of the Act 
concerning alleged failures by the district to comply with the requirements of the act, In 
accordance with state and federal privacy laws, students who attain the age of 18 may transfer 
certain rights related to their academic records.  

 
No member of the Pivot Charter School staff is authorized to release student information without the 
written permission of the student’s parent or legal guardian. Names, images, and/or class work of Pivot 
Charter School students will not be published in print, video/film, or on our public website without 
written student and guardian consent. 
 
 
State Mandated Testing 
All students enrolled full-time with Pivot Charter School are required to participate in state mandated 
end-of-course tests and annual assessment tests. The tests will be conducted at the Pivot Charter School 
campus.  Failure to participate in these tests may result in a delay of receiving a diploma. 

Progress Reports  
Progress reports with real time grading are available through the online Edsby system which can be 
accessed by parents and students 24 hours a day, 7 days a week. Teachers can always be emailed 
directly.  
 
Grade Reports 
Students will receive nine weeks grades and final grade reports will be provided at the end of each 
semester through the Hillsborough County online report card system. Hard copies can be requested 
through the front office. 

Remediation Policy 
In an effort to provide support to all of our students in achieving academic success, PCS offers several 
options for a student who does not do well on homework, tests and exams. Students who need extra help 
on any subject can stay after their session with their teacher’s permission.  
 
Homework Assignments 
All homework is due by the assigned deadline. The student will consult with their Pivot Charter School 
teacher for remediation or extra help if needed.  
 
Unit Tests 
The student will consult with a Pivot Charter School teacher for remediation.  Students may be 
required/allowed to complete a new attempt and/or retake of missed questions on failed homework 
assignment(s) in the unit; and/or review the unit with their Pivot Charter School teacher.  
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Essays and Essay Unit Tests 
All students grades sixth to tenth have to take the FSA Reading and Writing tests. This is a state 
mandated test and will occur between March and May. Pivot students will have the opportunity to write 
across the curriculum. Teachers are encouraged to have multiple assignments’ that are graded on the 
students writing ability.  The goal is to encourage students to learn the writing process.  Revisions are 
encouraged. 
 
1st and 2nd Semester Final Exam 
All Pivot classes have final exams. Final Exams are given during the final week of each semester. 
Teachers may use their discretion when adding a midterm to help finalize a nine weeks grade.  
 
Academic Integrity Pivot Charter School expects a full commitment to academic integrity from each of 
our students. By enrolling in Pivot Charter School your commitment to academic integrity as a student 
at Pivot Charter School will be recorded.  

a) Your work on each assignment will be completely your own. 
b) Your collaboration with another classmate on any assignment will be pre-approved by your 

teacher. 
c) You will not practice plagiarism in any form. 
d) You will not allow others to copy your work. 
e) You will not misuse content from the Internet. 

Plagiarism 
What is it and why does it matter? 
Plagiarism is using other people’s words, phrases, or ideas without giving them credit.  Even if you put 
someone else’s ideas into your own words, you must still give them credit.  Plagiarism can also take the 
form of copying the organization and/or sentence structure of another source.  Plagiarism is intellectual 
theft and is unethical.  Many colleges and universities expel students who have been found guilty of 
plagiarizing.  
 
 

 

 

 

 

 

 

Plagiarism Policy  
(Adapted from the Saint Louis University) 

PLAGIARISM POLICY STATEMENT 
This Plagiarism Policy Statement provides a uniform definition of plagiarism, with explanations and 
illustrations, for the purpose of giving students notice of their obligation to acknowledge and cite their 
sources in written work submitted to the faculty for evaluation. In addition, this Policy Statement 
describes situations that give rise to plagiarism, offers guidelines for avoiding such situations and 
provides examples of plagiarism and correct citation.  
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I. PLAGIARISM DEFINED  
Plagiarism results from the unacknowledged use of material found in print sources, oral presentations, or 
visual, electronic or other media sources. Plagiarism does not require an intention to deceive. It can 
result when a student submits as his or her own work ideas, language, data or other material contained 
in a source not acknowledged by the student, if the student knew or should have known that such 
acknowledgement was required. Plagiarism includes, without limitation, the following: 

A. Submitting another author’s published or unpublished work, in whole, in part, or in paraphrase, 
as one’s own work, without fully and properly crediting the other author with footnotes, 
citations or other bibliographical reference. 

B. Submitting as one’s own original work any material, including data, tables, graphs, charts, or 
other visual material obtained from any source, without acknowledgement and citation of the 
source. 

C. Submitting as one’s own original work material produced through unacknowledged 
collaboration with others, unless such collaboration is  
permitted by the instructor. 

II. EXPLANATIONS 
Plagiarism as defined above is any use of a source—for example, another person’s words, ideas, data or 
visual material—without proper acknowledgement and citation. 

A. Acknowledgement and citation of a source must be sufficient to specify the extent of the 
student’s use of the source. It is not sufficient merely to cite the source in a bibliography, 
footnote or other reference if specific words, ideas or other material are appropriated without 
specific acknowledgement. 

B. Plagiarism is not limited to unacknowledged copying of another author’s words. Plagiarism 
results from any unacknowledged use, even when ideas taken from a source are expressed in 
the student’s own words. 

C. All material taken from a source, including citations, numerical data, formulae and equations, 
organization and format, graphical or visual materials, must be acknowledged and cited, just as 
words and ideas must be acknowledged and cited. 

D. Material appropriated from any source, including the internet, speeches and lectures, or films, 
television, radio and other visual or audio media, must be acknowledged and cited, just as 
material appropriated from print sources must be acknowledged and cited. 

E. Plagiarism can result when no deception could have occurred, as when a student makes 
unacknowledged use of a source recommended by the teacher. 

GUIDELINES 

A. PURPOSE OF STUDENT WRITING 
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     The purpose of student writing is not only to convey information but also to provide evidence of 

the student’s proficiency in research, analysis and verbal style. Students submit written work 
for evaluation and grading. Plagiarism is wrong not only because it violates the rights of the 
author whose work is used without acknowledgement but also because it gives the student who 
plagiarizes an unfair advantage over other students. 

B. STRICT ENFORCEMENT 
     The Pivot Charter School community must enforce rules against plagiarism to avoid putting 

honest students at a disadvantage. The perception that such a disadvantage exists strengthens 
the temptation to plagiarize on the false ground that “everybody does it.” Therefore, the rules 
set forth in this Plagiarism Policy Statement are strict and must be strictly enforced. Strict 
enforcement applies, because plagiarism has harmful effects on other students, even when the 
student who plagiarizes does so without an intention to deceive. 

C. SPECIFIC ACKNOWLEDGEMENT OF SOURCES 
      Student writing must contain specific and detailed acknowledgement of all sources used by the 

student, because the student is submitting his or her work for evaluation and grading. Unless 
instructed otherwise, students should not limit their acknowledgement of sources to a 
bibliographical list of “Works Consulted”, even though this procedure is sometimes used in 
academic writing not produced by students. For evaluation purposes, the teacher must know 
precisely what material is original to the student and what material was obtained from other 
sources. 

D. QUOTATION AND PARAPHRASE 
      When a student uses the exact words of another author or duplicates a chart, diagram, table or 

other production of another author, the student must indicate that such duplication has occurred. 
Thus, it would be insufficient to use another author’s words (or substantially the same words) 
and merely acknowledge in a footnote that the other author was a source of the idea expressed. 
Direct appropriation of another author’s words must be indicated by quotation marks, a block 
quotation or other formatting, and a footnote or other reference must identify the source from 
which the quoted material was taken. Duplication of charts, diagrams, tables and other material 
from a source must also be acknowledged, for example by a textual reference (“Reproduced 
below is Professor Smith’s diagram.”) by a caption (“Figure 3. N. J. Smith’s Diagram of 
Litigation Alternatives”), or by other means. In addition, a footnote or other reference must 
identify the publication where the diagram or other material was found. 

      Paraphrase occurs when a student expresses in his or her own words information found in a 
source. The student must cite the source of the information, even though the student has 
restated the information in different words not used by the original author. 

E. AVOIDING PLAGIARISM BY TAKING CAREFUL NOTES 
     Students must take careful notes when doing research in order to retain information they will 

need later on to acknowledge their sources. 

The bottom line on plagiarism….. 
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● When you use an actual sentence from a published article or unpublished essay, you must put the 
sentence in quotation marks and give a footnote or citation to indicate who said it. The citation 
should include full bibliographic information.  

● When you paraphrase or summarize another person's ideas, you must give a footnote or citation 
to indicate whose ideas they are and where you got them.  

● When you adopt a significant idea from someone else's work, you must give a footnote or 
citation to indicate where you got the idea.  

● When you use a method developed by someone else, you must give a footnote or citation to 
indicate the source of the method.  

When you fail to do this, it is considered plagiarism.  

Consequences of Plagiarism 
Any student found to have plagiarized a document will receive an automatic 0% on the assignment and 
will not be allowed to make up or redo the assignment, and may face additional disciplinary actions 
from the administration. 
 
When do I need to document sources used in an assignment? 
Here are general guidelines that will help you determine if you need to document any sources used in an 
assignment.  If you have any questions about whether you should document a source, ask your teacher 
before you turn in the assignment. 
 
You need to document your sources in the following situations: 

● When you use or refer to someone else’s words or ideas from a magazine, book, newspaper, 
song, TV program, movie, Web site, computer program, or any other format. 

● When you copy the exact words from a source. 
● When you paraphrase or summarize someone else’s words or ideas. 
● When you copy or reprint any diagrams, charts, illustrations, or pictures. 

 
You do NOT need to document sources in these situations: 

● When you write from your own experiences, observations, or insights. 
● When you write about your own conclusions about a subject or event. 
● When you are using “common knowledge” that can be found in several sources.  An example of 

common knowledge is: “George Washington was the first president of the United States.”  This 
is a fact that is found in several sources. 

How do I document sources in my assignment? 
 
If you have any questions about documenting sources in an assignment, ask your teacher before you turn 
in the assignment.  Also, here are links to information about MLA documentation style, which is the 
format that many Pivot Charter School teachers prefer: 
http://www.unc.edu/depts/wcweb/handouts/mla.html 
http://campusgw.library.cornell.edu/newhelp/res_strategy/citing/mla.html 
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http://www.wisc.edu/writing/Handbook/DocMLA.html 
 
 

When in doubt, ask your teacher! 
 

TECHNOLOGY AWARENESS 

Internet access 
Internet access is required for all Pivot Charter School students. Pivot Charter School acknowledges 
that some sites contain illegal, inaccurate, or offensive information. It is impossible to control such 
misuses, but Pivot Charter School urges our students to use the Internet in a responsible, safe, efficient, 
ethical, and legal manner. With responsible use, the benefits of the Internet as an educational tool will be 
most beneficial.  

Security Information 
All the data you provide to us is protected to ensure both the privacy and security of your data. We use 
state-of-the art technology to keep your personal information as secure as possible to ensure that no one 
will be able to tamper with, intercept, or access your data.  Remember to keep your account information 
private and secure. 

Internet Etiquette (Netiquette) 
When using the Internet, there are widely accepted rules and behaviors to follow.  At times being online 
can feel “pretend” because you cannot see the person you are communicating with.  Students must 
remember they are dealing with “real” people online and they should use the same manners they would 
use in a traditional school setting.  It also is important to note that once the student logs into their 
Aventa account, all communication via email features are permanently recorded.  Below are some 
general netiquette guidelines to follow: 
 

● Students are responsible for good behavior while logged into email, just as they are in a 
traditional school building. Always use a computer in a way that shows consideration and 
respect. It is illegal to use obscene, profane, threatening, or disrespectful language.  Also do not 
threaten or disrespect an instructor or administrator.  These actions not only violate the Pivot 
Charter School’s policy, but may violate penal laws in the United States. (f.s. 847.001 Obscene 
Literature; Profanity).  

 
● It is illegal to create harmful computer viruses.  This violates the privacy of others. 
● Do not create computer viruses that may harm a computer.  Never transmit or publish any 

information or content that you think will be harmful.  This violates school policy and also 
violates penal laws in the United States. (f.s. 815 Computer-Related Crimes).  

● While Pivot Charter School works to ensure data privacy, email must not always be considered 
private. Never say anything via email that you wouldn't mind seeing on the school bulletin board 
or in the local newspaper.  

● Protect your password. Keep it secret from anyone except your parents.  
● Never publish any information, software, or content that violates the rights of others. 
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● Do not violate the terms and conditions of any web site you access. 
● Never view files that were not intended for your use.  
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SIGNED ACKNOWLEDGEMENT 
 
All families are expected to read and familiarize themselves with the Parent/Student Handbook.  This 
signed acknowledgement form must be submitted to your homeroom teacher, and will be placed in your 
student’s file. The provisions in the handbook are designed to provide parents and students with 
information and guidance as to the procedures and rules of the school.  The provisions are not a contract 
and impose no obligation on the school.  The contents of the handbook may be changed as necessary at 
the school’s discretion and, if changed, written notification of such changes will be provided to parents 
and students. 
 
Parent Agreement 
 
I ___________________________________ (Please print first and last name of parent/guardian.) 
have read the material in the Parent/Student Handbook and agree to follow and uphold the school 
policies while my child/children are enrolled at Pivot Charter School. 
 
My son/daughter’s ◻ photo and or ◻ name may not be published in any media release and or document 
used for advertisement. 
 
 
Parent/Guardian Signature _____________________________________ Date ___________

 
 
 
Student Agreement 
 
I ________________________________ (Please print first and last name of student.) have 
read the material in the Parent/Student Handbook and agree to follow and uphold the school policies 
while enrolled at Pivot Charter School. 
 
I also understand the Acceptable Use Policy for all school technology and misuse will likely end in 
suspension and or punishment, as appropriate. 
 
Student Signature Date  
 
____________________________________ ____________________________ 
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